AIIITAPAT COBETA JIEIIYTATOB
MYHUIUMIAIBHOTO OKPYyTa
OPEXOBO-BOPUCOBO IO KHOE

PACHOPAXKXEHHUE

19.09.2019 Ne 02-01-03-12

OO0 opranusauum apXuMBHOH PadOTHI
B ammapare CoBera JemyTaTroB
MYHULIMNAJIBHOTO oKpyra Opexoso-
Bopucoso KOxHoe

B cootBerctBUU ¢ DenepanbHbiM 3akoHOM 0T 22.10.2004 Ne 125-®d3 «O6
apxuBHOM gnene B Poccuiickoit ®enepaunn», 3akoHOM Tropoaa MOCKBBI OT
28.11.2001 roma Ne 67 «O6 ApxuBHoMm ¢oHAe MOCKBBI U apxuBax», 3aKOHOM
ropoga MockBel oT 11.07.2012 Ne 39 «O HageneHUW OpPraHoB MECTHOTO
CaMOyIpaBJ€HUS MYHULUNAIBHBIX OKPYroB B ropoje MOoCKBEe OTACIbHBIMU
MIOJIHOMOYMSIMU Topoaa MOCKBBI», YCTaBOM MYHULMIIAIBHOTO OKpyra OpexoBo-
bopucoso I0xHoOE:

. VYrtBepmute Ilonoxenue o0 apxuBe anmnapara CoBeTa J€MyTaTOB
MyHHUIUNAIBEHOTO okpyra OpexoBo-bopucoro KOxHoe (npuokenue 1).

2. Ha3HauuTh OTBETCTBEHHBIM 3a BeJeHUE apxuBa B anmapare Coeta
JEMyTaToB MyHULMNANbHOTO oKpyra OpexoBo-bopucoBo IOxkHoe coOBETHHKaA IO
opraHu3anroHHoi padore MypuukoBy T.I1.

3. VYtBepauth Ilonoxkenne o0 OxcneptHod komuccuu anmapara CoeTa
JCTyTaTOB MyHHIIMIIATBHOTO OKpyra OpexoBo-bopucoso OxHoe (npusoxenue 2).

4. YTBepauTh MEepPCOHAIBHBIN cOCTaB DKCHEpPTHOU Komuccun anmnapara Coseta
JEMyTaTOB MyHULIMNIAIBHOTO OKpyra OpexoBo-bopucoro I0xHoe (mpuiioxenue 3)

5. Pacnopspkenne amnmapata CoBeTa JemyTaTOB MYHUUMIAIBHOTO OKpyTa
OpexoBo-bopucoBo HOxHoe ot 26.08.2013 Ne MOIO-03-42 «OO6 opranuzanuu
apxuBHOW paboTel B amnmapare CoBera JEMyTaTOB MYHHUIMIIAJIBHOTO OKpyTa
OpexoBo-bopucoso OxxHOe» NpU3HATH YTPATUBIIUM CHUITY.

4. KOHTpOJb 3a BBIMNOJHEHUEM HACTOSLIETO PACHOPSDKEHUST BO3JIOKUTH Ha

pykoBoauTens ammapara CoBeTa JeMyTaTOB MYHHIIMIAILHOTO OKpyra OpexoBo-
bopucoso IOxnoe bensiesckoro JI.A.

PykoBoaurenb annapara Cosera
AenyTaTOB MyYHHMIMIIAJBLHOT0 OKpYra
OpexoBo-bopucoso IO:xHoe J.A. beasieBckuii


http://mosarchiv.mos.ru/about/norm/125-fz.php
http://mosarchiv.mos.ru/about/norm/125-fz.php
http://mosarchiv.mos.ru/about/norm/67-zm.php
http://mosarchiv.mos.ru/about/norm/67-zm.php

Hpuioxenue 1

K pacnopsikennio annapara Cosera
AemyTATOB MYHHUIIMINAJBLHOTO OKpYyra
OpexoBo-bopucoso I0:xHoe

ot 19.09.2019 Ne 02-01-03-12

HOJIOKEHHUE
00 apxuBe anmapara CoBera 1enyraTos
MYHUIHMIAJIBHOTO0 OKpyra Opexoso-bopucoso F):xHoe

1. O0ume mMoJI0KEeHUA

1.1. Jloxymentsl anmapara CoBeTa JenyTaToOB MYHHIUNAJIBHOIO OKpyra
OpexoBo-bopucoBo IOknoe (manee - ammapar CoBera JCMyTaTOB), HMCIOIIHE
HMCTOPUYECKOE, KYJBTYPHOE, HAYYHOE, COLHUAIBHOE, SKOHOMHMYECKOE 3HAYECHUE,
BXOJAT B cocTaB ApxuBHOro ¢GoHma MOCKBBI, SIBISIOMIEIOCS COCTAaBHOM YacCThIO
ApxusHoro ¢onaa Poccuiickoit @enepanuu (nanee — ApxuBHblii HoH7 MOCKBBI) U
MoJIJIeXkKaT MOCTOSITHHOMY XpaHeHuto B ['ocygapcTBeHHOM OIOKETHOM YUpEkKICHUU
ropona Mockssl «LleHTpanbHBINi rOCyIapCTBEHHBIN apXuUB ropoja MockBb» (J1amnee -
I'BY «UI'A MOCKBBI»).

1.2. Jlo mepemaun Ha TMOCTOSIHHOE XpaHEHHE TOKYMEHTHI, BKJIIOYCHHBIC B
coctaB ApxuBHOro ¢oHga MOCKBB, BPEMEHHO B TMpeesiax YCTaHOBJICHHBIX
®denepanbHbIM 3ak0HOM OT 22.10.2004 Nel25-D3 «O06 apxuBHOM aene B Poccuiickoi
Qenepauun» YW HWHBIMM  HOPMATHMBHBIMM  TNPABOBBIMM  akTamMu Poccuiickon
®enepanun, XxpansaTcs B annapare CoBeTa AenyTaToOB.

1.3. Ammapar CoBeTa JemyTaTOB OOCCIEUYMBAET COXPAHHOCTH, YYET, OTOOD,
YIOPSAOUYCHHE U HCMOJb30BaHUE JOKYMEHTOB ApxuBHOrO (oHma MOCKBHI,
o0Opa3yroluxcsi B MpoLecce ee NeATEIbHOCTH, B COOTBETCTBHM C HOPMATHBHBIMU
JIOKyMEHTaMH yTIOJTHOMOUYEHHOTO (heepaliIbHOTO OpraHa UCIIOTHUTEIBHON BIIACTH B
chepe apxXMBHOTO Jiefla W JCJIOMPOU3BOJACTBA, OOECIEUHMBAET CBOCBPEMEHHYIO
nepenavyy ux Ha nocrossHHoe xpaneHue B ['BY «I1['A MockBbD».

1.4. Bce paboThl, CBSI3aHHBIE C  MOATOTOBKOHM,  YHOPSIOYCHUEM,
TPAHCIIOPTUPOBKOM UM NEpeAaveil Ha MOCTOSHHOE XPAaHEHUE apXUBHBIX JJOKYMEHTOB B
I'BY «II'A MockBbl» TPOU3BOJATCS CHJIAMHU M 3a cueT cpeAcTB ammapara CoBera
NIy TaTOB.

1.5. B ammapare CoBera JemyTaToB CO3Ja€TCA apXWB, OCYIIECTBIISIFOIINAN
XpaHeHue, KOMIUJIEKTOBaHUE, YUET U UCIOJIb30BaHKUE JOKYMEHTOB ApXUBHOTrO (hoHIa
MOoOCKBBI, JOKYMEHTOB BpeMeHHbIX (CBbIIIe 10 J1IeT) CpOKOB XpaHEHHS, B TOM UHUCIIC
o JIMYHOMY COCTaBy, 0O0pa3oBaBIIUXCS B JesTelbHOCTH amnmapata CoBeTa
NEIyTaTOB, 4 TAK)KE MOJATOTOBKY JOKYMEHTOB K IIEpeAaye Ha OCTOSIHHOE XPaHEHUE B
I'BY «II'A MoOCKBBI», ICTOYHUKOM KOMIUIEKTOBAaHUSI KOTOPOTO BBICTYMNAET armapar
Cogera nenyTaros.
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1.6. dyHKuuU BeIeHUS apxXuBa BO3JAralOTCs PpaCHOpSHKECHHEM ammnapara
Cogera nenyTaToB Ha JUI0, OTBETCTBEHHOE 3a BEJICHUE apXHBa.

1.7. Anmapar CoBera aemytaTtoB paspaOarsiBaeT I[lomokeHne 00 apxmuBe.
[Tonoxenue 00 apxuBe anmapara (CoBeTa [AEMyTaTOB MOMJIEKUT COIIACOBAHUIO
LlenTpanbHoii s3kcriepTHO-TIpoBepouHoi komuccuei (LIITIK) 'maBapxuBa MOCKBEI.

[Tocne cormacoBanus LIDIIK I'maBapxuBa Mocksbl [lonoxenue o0 apxuBe
yTBEpKIAETCA pacrnopsikeHnem anmnapata CoBera AEmyTaTOB.

1.8. B cBoeli paboTe MyHHUITUTIATBHBIN CITyKaI[ui, OTBETCTBEHHBIN 32 BEJICHUE
apxuBa amnmapara CoBeTa JIenyTatoB pyKoBoACTByeTcs DenepaabHbIM 3aKOHOM OT
22.10.2004 Nel25-®3 «O6 apxuBHOM jnene B Poccuiickoit denepannmy, 3aKoHaAMHU,
HOPMAaTUBHBIMM TIPaBOBBIMH akTaMu Poccuiickorn ®enepannyi, HOPMATUBHBIMU
JOKYMEHTaMH yNOJHOMOYEHHOTO (heepalIbHOIO OpraHa UCIOTHUTEIbHON BJIACTH B
chepe apxuBHOrO Jejla U JEJNONpPOU3BOJCTBA, 3aKOHOM ropojga MOCKBBI
ot 28.11. 2001 Ne67 «O6 ApxuBHOoM (poHIe MOCKBBI U apXHBax», NOCTAHOBIECHUSIMU
u pacnopsbkeHussMu Mbspa u IlpaButensctBa MocCkBbI B cdepe apXMBHOIO Jena U
NEIoNpon3BOACTBA, [IpaBunamMu opraHu3anny XpaHEHUs, KOMIUIEKTOBAHHUS, y4eTa U
HCIIOJIb30BaHUs JOKyMEHTOB ApxuBHoOro (onaa Poccuiickoit denepanuu u 1pyrux
ApXMBHBIX JOKYMEHTOB B T'OCYJApCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOyIIpaBJI€HUd W  OPraHu3alMsaX, HOPMATHUBHBIMU U METOAUYECKUMH
nokyMeHTamu [ 'nmaBapxuBa MOCKBBI, paclopsAUTEIbHBIMUA JOKYMEHTAMH arapara
Cogera nenyraros, HacTosmuM [lonoxxennem.

1.9. Kontponbp 3a pnearenbHOCThIO apxuBa ammapaT CoBeTa JemyTaToB
OCYLIECTBISIET  pyKOBoAuTENb ammapara anmapar CoBeTa  JIeNyTaToB U
OTBETCTBEHHOE JIMIIO 32 aPXHUB.

2. CocTaB I0KYMEHTOB apXHBa

B apxuB annapara CoBeTa 1emyTaToB NOCTYIIAKOT:

2.1. 3akoHYEHHBIE B JEIONPOM3BOACTBE J€la MOCTOSHHOTO W BPEMEHHBIX
(cBpie 10 eT) cpokoB XpaHEHHs, B TOM YHUCJE JOKYMEHTHI 10 JUYHOMY COCTaBY,
oOpa3oBaBIlKecs B IeATeIbHOCTH annapara CoBeTa JIemyTaToB.

2.2. JIOKyMEHTBI IOCTOSTHHOTO XPAaHEHHSI U JOKYMEHTHI 110 JJUYHOMY COCTaBYy
¢donma (0B) OpraHu3aIuii — MpeaIecTBEHHUKOB;

2.3. CnpaBOYHO-TIONCKOBBIE CPEICTBA K JOKYMEHTaM U YYETHbIE JOKYMEHTHI
apxuBa annaparta CoBeTa 1enyTaToB.

3. 3apaum apxuBa

K 3agauam apxuBa annapara CoBera I€myTaToOB OTHOCATCS:

3.1. Opranmzanus XpaHeHUs JIOKYMEHTOB, COCTaB KOTOPBIX MPEAYyCMOTPEH
pazaenom 1.

3.2. KommnekroBanue apxuBa ammapata CoBeTa JenyTaTOB JOKYMEHTaMH,
oOpa30BaBIIMMHUCA B JEATENBHOCTH amnmnapara CoBeTa AemyTaToB.

3.3. Yuer 1oOKyMEHTOB, HAXOSAIMXCS HA XpaHEHUH B apxuBe anmnapaTta Cosera
JEIyTaToB.
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3.4. Hcnonp3oBaHUE IOKYMEHTOB, HAXOJSIIMXCS HAa XPAaHEHWH B apXHBE
annapara CoBeTa eIy TaToB.

3.5. [loarotoBka U cBOEBpeMEHHas Iepenada T0KyMEHTOB ApXUBHOTO (oHJA
Mockssl Ha noctossHHOE XpaHeHne B ['BY «{I'A MockBb».

3.6. Meronnyeckoe pyKOBOJACTBO U KOHTPOJb 3a (OPMUPOBAHHEM U
odopmileHHEM JieN B CTPYKTYPHBIX NoJpa3zaesieHusx ammnapara CoBera JeMyTaToB U
CBOCBPEMEHHOM Ieperaded ux B apxuB ammapara CoBera JemyTaToB B
YCTaHOBJICHHOM IIOPSIJIKE.

4, @yHKIIUM apXUBa

ApxuB annapara CoBeTa IeyTaTOB OCYIIECTBISAET CIEAYIOMNE PYyHKIINU:

4.1. Opranusyer npueM JOKYMEHTOB MOCTOSTHHOTO M BpeMeHHBIX (cBbImie 10
JIET) CPOKOB XpaHEHHS, B TOM YHCJE IO JIMYHOMY COCTaBy, OOpa30BaBIIMXCS B
nedarenbHoCcTH anmnapara CoBeTa JEMyTaTtoB, HE MO3JHEE, YeM 4depe3 3 Tojia Mmoclie
3aBEpIICHUS Jel B JCIONPOU3BOACTBE, B COOTBETCTBHUM C YTBEPKIAECHHBIM
rpagukom.

4.2. OpranuszyeT HW TPOBOJUT OIKCIEPTH3Y IIEHHOCTH B YCTAHOBICHHOM
MOpAJIKE TOKYMEHTOB BpeMeHHBIX (CBbIIIe 10 JeT) CPOKOB XpaHEHUSs, HAXOASAIINXCS
Ha XpaHEeHUU B apxuBe anmapara CoBeTa JEnmyTaToB B IIENAX OTOOpa JOKYMEHTOB
JUIsT BKJIIOYEHHsSI B cOCTaB ApxuBHOTO (oHIa MOCKBBI, a TakKe BBISBICHHUS
JOKYMEHTOB, HE NOUIEKAIMX JAJbHENIIEMY XPAHECHUIO.

4.3. Co3maer, MOMOJHSIET U COBEPIICHCTBYET HAYYHO-CIPABOYHBIM ammapar K
XPaHAIIUMCS B apXUBE JOKYMEHTAM.

4.4, OcymuiecTBsIeT MOJATOTOBKY U MPEACTABISET HE MO3JAHEE, YEM Uepe3 TpHU
roja NmocJje 3aBepLICHUS A€ B JIEJIONPOU3BOJICTBE:!

a) Ha paccmoTpenue u cornacoBanue JIK anmaparta CoBeTa aAenyTaToB OMHUCH
JieJ]1 TIOCTOSTHHOTO XpaHEHUs, BpeMeHHBIX (CBhINIe 10 JIeT) CpOKOB XpaHEHUs, B TOM
YHUCJIE TIO TUYHOMY COCTaBY, & TAK)KE AKThl O BBIJICJICHUU K YHUUTOKECHUIO apXUBHBIX
JIOKYMEHTOB, HE TMOJJICkKAIIUX XPAHCHUIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O
HEUCTIPABUMBIX TTOBPEXKJACHUSIX apXUBHBIX IOKYMEHTOB;

0) Ha yrBepxkaenue unu cornacoanve LMK I'naBapxuBa MockBbI: onucu
JIeNT TIOCTOSTHHOTO XPaHEHWS, OMHCH JeNl MO JIMYHOMY COCTaBy, aKThl 00 yTpaTte
JIOKYMEHTOB, aKThl O HEUCIIPABUMBbIX OBPEXKACHUSAX aPXUBHBIX TOKYMEHTOB.

B) Ha yTBEpXKICHUE PYKOBOAMUTEN0 armapara CoBeTa JEMyTaTOB OMHUCH €T
MMOCTOSITHHOTO XPAaHEHWs, OMHCH JeJ 10 JUYHOMY COCTaBy, aKThl 00 yTpaTe
JOKYMEHTOB, aKThl O HEUCIPAaBUMBIX IOBPEKICHUIX AapXUBHBIX JIOKYMEHTOB,
yTBepxaeHHble (cornacoBanubie) [[OIIK I'maBapxuBa MOCKBBI; omucu Jel
BpeMEHHBIX (CBhbIIE 10 JIeT) CPOKOB XpaHEHUS, aKThI O BBIJICIECHUN K YHUUTOKEHHUIO
ApXMBHBIX JOKYMEHTOB, HE MOIJICKAIIMX XpPaHEHUIO, coriacoBaHHeie DK ammapara
Cogera ienyTaToB.

4.5. Bener yuer 10KyMEHTOB U (DOHAOB, HAXOSAUIUXCSI HA XPAaHEHUU B apXHUBE
anmapara CoBeTa JenyTaToOB, B yCTAHOBIEHHOM IMOPSIKE.
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4.6. Ilpeacrasnser B I'BY «II'’A MockBbl» yueTHbIe CBeeHHUS 00 o0bemMe U
coctaBe xpaHsmuxcs B apxuse anmnapara CII MO noxkymentoB ApxuBHoro (onaa
MOCKBBI M APYTMX apXUBHBIX JOKyMEHTOB (IIACHOPT apXmBa)' B COOTBETCTBHH C
MOPSIIKOM TOCYJIaPCTBEHHOTO y4eTa JOKYMEHTOB ApxuBHOTO (oHAa Poccmiickoii
denepanuum.

4.7. CucteMaTU3UpyeT U pa3MeNIacT JOKYMEHTHI, TOCTYIAIOIINE HAa XpaHEHUE
B apxuB ammapatra CoBeTa JEMyTaToB, OOpa30BaBLIMECS B XOJE€ OCYIECTBICHUS
nesarenbHOCTH anmnapara CoBeTa JIEmyTaToB.

4.8. Opranusyer nepejady M nepeaeT B YCTAaHOBICHHOM MOPSAJIKE JOKYMEHTbI
ApxuBHoro ¢onna MockBbl, 0o0pa3oBaBiIMecs: B JAedaTelbHOCTH anmnapara CoBeta
NIy TAaTOB, Ha MOCTOSIHHOE XpaHeHue B I BY «II'’A MockBbI».

4.9. TlpoBoauT MepompusATHS MO OOECHEYCHHIO COXPAHHOCTH JIOKYMEHTOB,
HaxOJIAILMXCS HAa XpaHEHUH B apxuBe annapara CoBeTa JIeyTaToOB.

4.10. OpranusyeT UCIIOIb30BAHUE JOKYMEHTOB!

- UHPOPMHUPYET PYKOBOACTBO M pabOTHHKOB ammapata CoBera JemyTaToB O
COCTaBE U COJEP>KaHUM TOKYMEHTOB apxuBa amnrmaparta CoBera JenyTaros;

- THPOPMHUPYET MOIB30BATEIEH MO BOIIPOCAM MECTOHAXOKICHUS apXUBHBIX
JOKYMEHTOB;

- OpPraHM3yeT BbIJAa4y JOKYMEHTOB M i€ BO BPEMEHHOE II0Jb30BAHHUE B
YCTaHOBJICHHOM IIOPSJIKE;

- ACIIOJHSAET 3aIlPOChl MOJIb30BATENIEH, BbIIAET apXUBHBIE KO JOKYMEHTOB,
ApXUBHBIE BBIITMCKU U apXHUBHBIE CIIPABKHU;

- BEIET Yy4YeT MCHOJIb30BaHUS JOKyMEHTOB apxuBa anmapara Cosera
JenyTaToB.

4.11. Cosznmaer ¢oHa mofb30BaHUsS apxuBa ammapara CoBeTa JEMyTaTOB U
OpraHu3yeT €ro UCIOJIb30BaHUE.

4.12. OcymiecTBIsET BEJACHUE CIIPABOYHO-TIOMCKOBBIX CPEICTB K JOKyMEHTaM
apxuBa anmnapara CoBeTa JemyTaToB.

4.13. YdacTByeT B pa3paboTke NOKYMEHTOB ammapaTa CoBeTa JemyTaToB IO
BOIIPOCAaM apXHBHOTO JI€Jia U IEJIONPOU3BOJICTBA.

4.14. Oka3pIBaeT METOAMYECKYIO TOMOII:

a) ciyx0e JeNonpou3BOACTBA OpPraHU3AlMM B COCTABJICHUM HOMEHKIATYpPbI
nen, GopMupoBaHUU U 0OPMIICHUH LT,

0) CTPYKTYpHBIM HOJpa3AesieHUusIM U paboTHUKaM anmnapata CoBeTa JemyTaToB
B IIOATOTOBKE JOKYMEHTOB K Iiepeiaye B apxuB annapara CoBera JemyTaToB.

4.15. KoHTtponupyeTr mpaBUIbHOCTh (HOPMHUpPOBaHMS W OQPOPMIICHUS JEN B
JIEJIONPOU3BOCTBE, a TAKXKE MOJATOTOBKY JI€JI K Mepejaye B apXuB.

5. [IpaBa apxuBa
MyHUIMITAIBHBIN CIIy>KalllMi, OTBETCTBEHHBIN 3a BEJACHUE apXxuBa almapara
Cosera nenyTaToB UMeEET IIPaBo:

! ®opma macrnopra apxuBa OpraHU3alMy yCTaHOBJIEHa PErIaMEHTOM roCy 1apCTBEHHOTO yYeTa JOKYMEHTOB APXUBHOTO
¢donma Poccuiickoit @eneparuu (yrBepxkaeH npukaszoM PocapxuBa ot 11.03.1997 N 11, 3apeructpupoBan MUHIOCTOM
Poccun 08.07.1997, perucrpannonusiii Homep 1344).
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5.1. IlpencraBnars pykoBOACTBYy amnmapata CoBeTa JEmyTaTOB MPEII0KEHUS
[0 COBEPIICHCTBOBAHUIO OpPraHM3allMM XPaHEHUs, KOMIUICKTOBAHMS, YyuyeTa U
WCTIOJIb30BaHUS APXUBHBIX JOKYMEHTOB B apXHUBE.

5.2. 3ampammBarh y paOoTHUKOB ammapara CoBeTa JENyTaTOB CBEICHMUS,
HE0OXO0AUMBbIE JUTsl padOThI apXUBa.

5.3. JlaBath pexkomeHmanuu paboTHukaM ammapata CoBera JenmyTaTtoB IO
BOIIPOCaM, OTHOCSIIIUMCA K KOMIIETEHIIUN apXUBA.

5.4. TpeboBatb oT paboTHUKOB anmnapara CoBera JIeIyTaTOB CBOEBPEMEHHOMN
nepenayu JOKYMEHTOB B ApXUB B COOTBETCTBUU C YTBEP>KJIECHHBIM rpaduKoM.

5.5. Ilpunumars yuyactue B 3acenanusax LIDIIK ['maBapxuBa MOCKBBI.

6. OTBETCTBEHHOCThH

6.1. MyHuIMDANBHBINA CIyXXaluii, OTBETCTBEHHBIH 3a BEICHUE apXHBa
anmaparta CoBeTa IenyTaTOB HECET OTBETCTBEHHOCTh 32 BBINOJIHEHUE BO3JIOKECHHBIX
Ha apXuB 3a7a4 U QyHKIHM.

6.2. MyHUIIMTIATBHBIA CIy)Kallui, OTBETCTBCHHBIH 3a BEJCHHE apXuBa
COBMECTHO C pykKoBoauTesieM anmnapara CoBeTa IenyTaTOB HECET OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJATENBCTBOM Pocculickon denepanuu 3a:

- HEeCOOJTIo/IcHNE MPaBUJI 00ECTICUCHHUST COXPAaHHOCTH, KOMIUICKTOBAaHHMS, yUeTa,
VCTIOJIb30BAHUS JJOKYMEHTOB, YCTAHOBJICHHBIX 3aKOHOAATEIbHBIMUA U HOPMATUBHBIMU
aktamu Poccuiickon denepanuu;

- yTpaTy U HECAHKIIMOHUPOBAHHOE YHUUTOKEHUE JOKYMEHTOB;

- HapyIlIeHUE IMOpsAIKa U CPOKOB Iepefadd JTOKYMEHTOB ApXHBHOro ¢GoHIa
Mockssl B I'BY «I{I'A MOCKBBI».

6.3. Ilpu cMeHe MyHHUIMIAIBLHOTO CIIY)KaIllero, OTBETCTBEHHOTO 3a BEICHUE
apxuBa anmapara CoBeTa JAENyTaToB MOpUEM-TiEpeAada JOKYMEHTOB apXuBa,
YUYETHOTO ¥ HAYyYHO-CIIPABOYHOTO almnapara K HUM OCYIIECTBIISIETCS MO aKTY.

COI'JTACOBAHO
IIporokoa IK anmapara
Cogera genyraron
MYHHMIHMIIAJIBHOIO OKpPYyra

OpexoBo-bopucoso IO:xxHoe
ot 31 uroas 2019 roga Ne 2



Ipuioxenne 2
K pacnopstokeHuro anmapara CoBera
AeNyTaTOB MYHMIUNIAJIBHOTO OKpyra

OpexoBo-bopucoso I0:xHoe
ot 19.09.2019 Ne 02-01-03-12

HOJIOKEHHUE
00 JDkcnepTHOi KoMmuccnu annapara CoBera JenmyTaTroB
MYHUIHMIAJIBHOTO OKpyra Opexoso-bopucoso FQ:xHoe

1. O61mme moJ10:xKeHNsI

1.1. DOkcneprHas komuccus (manee - OK) ammapara CoBera aenyraTtos
MYHUIMNAJIBbHOT0 okpyra Opexoso-bopucoso IO:kHoe (nanee - anmapar CoBeta
JCIyTaToOB), CO3MAETCS B IEJISIX OpPraHW3allMd W TPOBEACHUS METOIMYECKOW H
MPaKTUYECKOM pabOThl MO 3KCHEPTH3€ LIEHHOCTH JOKYMEHTOB, 0Opa30BaBIIUXCS B
nesitenbHOCTH ammapata CoBera JenyTaTtoB, OTOOPY M MOATOTOBKE K Meperaye Ha
HOCTOSTHHOE XpaHeHue B [ocymapcTBeHHOe OOJKETHOE YUpeXIEHUE Tropoja
MockBbl «lleHTpanbHbIl TOCYJAapCTBEHHBIM apXuB ropojaa Mockse» (maiee - I'BY
«II'A  MockBel») nokymMmeHTOB ApxuBHOro ¢oHma MOCKBBI, SBISIONMIETOCS
cocTtaBHOM yacThio ApxuBHoro ¢onma Poccuiickoit deneparuu (nasee — ApXUBHBIMN
donx MockBbl), BKJIIOYas YMOPABICHYECKYID ©  JPYrYI0 JIOKYMEHTAllUIo,
HaxoJIAIYIOCA Ha XpaHeHUH B annapare CoBeTa JIeMyTaToB.

1.2. 9K dBisieTcsl MOCTOSHHO ACHCTBYIOIIMM COBELIATENbHBIM OPraHoM IpH
pykoBoautene annapara CoBeTa JENyTaToB, CO3/1a€TCS PACIOPSIKEHUEM allapara
CoBera aemytaToB W jAeiicTByeT Ha ocHoBaHuM Ilonoxenus. Ilonoxenue 06 DK
anmaparta CoBera JenmyTaTOB MOJJICKUT COrjlacoBaHuiO LleHTpanbHON SKCIIEPTHO-
npoBepouHoit komuccueit (LIDI1K) 'maBapxuBa MOCKBBL.

[Tocne cormacoBanusi [[DIIK I'maBapxuBa MockBel mnojoxeHue o060 OK
anmapara CoBeTa [IEMyTaTOB YTBEpPKIAeTCs pacnopsbkeHueM anmaparta Coeta
JEIyTaTOoB.

1.3. TlepconanwHbiii coctaB DK ompenensieTcss pacnopsbKeHHEM  armapara
Cogera nemytaroB. B coctaB DK BkiItoUaroTCs: MpeaceaaTeab KOMUCCHH, CEKPETaph
KOMHCCHUH, TIPEJICTABUTEIN CIy>KObI JEJIOMPOU3BOJCTBA M apXWBa, OCHOBHBIX
CTPYKTYpPHBIX MoJpa3aencHuid annapata CoBera JIemyTaToB. B kauecTBe 3KCIEPTOB K
pabote DK MOryT mpHBIEKaThCS MPEACTaBUTEIN CTOPOHHUX OpPraHU3alldii, B TOM
yuciie ['nmaBapxuBa MockBel U I'BY «III'A Mockse». Ilpencepatenem 3K
Ha3HA4YaeTcs pyKoBoAuTenb amnmapara CoBeTa AENmyTaTOB MYHULMIIAJIBHOIO OKpyra
OpexoBo-bopucoso FOxHoe.
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1.4. B cBoeit pabore OK pykoBoactByerca DenepaibHbIM 3aKOHOM OT
22.10.2004 Ne 125-@3 «O06 apxusHOM feine B Poccuiickoit denepanum», 3akoHaMH U
VHBIMA  HOPMAaTMBHBIMM  IIpaBOBbIMM  akTamu  Poccuiickon — @epepanum,
HOPMAaTHMBHBIMM NpaBOBBIMH akTaMu Poccuiicko ®enepannu, HOPMATUBHBIMU
JOKYMEHTaMH YTIOJIHOMOUYEHHOTO (peiepalibHOTO OpraHa MCIOJHUTEIBHON BIACTU B
chepe apxXMBHOIO Jejla U JEJONpPOM3BOJACTBA 3aKOHOM ropojna MOCKBBI
ot 28.11.2001 Ne67 «O6 ApxuBHOoM PpoHe MOCKBBI U apXUBax», TOCTAHOBJICHUSIMU
U pacnopsbkeHusMu Mboapa u IlpaBurensctBa Mockssel, I[IpaBunamu opranuzanuu
XPaHEHMsI, KOMIUIEKTOBAHMS, y4Ye€Ta M MWCIOJIb30BAHMS JTOKYMEHTOB ApPXHBHOIO
donma Poccuiickoit ®denepauu U APYTUX  ApXUMBHBIX  JOKYMEHTOB B
rOCYJJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CAMOYIIPABJICHUS W OpraHU3aLUsX,
HOPMATHBHBIMM M  METOAUYECKMMHU JOKymMeHTamu [naBapxuBa  MOCKBBI,
pacropsaUTENbHBIMA JOKyMeHTaMHu ammapara (CoBeTa JemyTaToB, HACTOSIIUM
[Tonoxxenuem.

2. ®ynknun JK

OK ocymiecTBisieT crneayrone QyHKIUU:

2.1. OpraHuzyeT exXeroAHblii OTOOp JAeis, 0Opa3yroluXxcs B JEATEIbHOCTH
anmapata CoBera JenmyTaToB, ISl JAJIbHEHINET0 WX XpaHEHUS WIU BbIJCICHHUS
K YHAUYTOXKEHUIO.

2.2. Opranu3yeTr 1 OCyIIECTBISET METOIMYECKOE PYKOBOJICTBO IO MOJATOTOBKE
U PaCCMOTPEHUIO HOMEHKJIATYphI Jien amnmnapara CoBera JemyTaToB.

2.3. PaccmaTtpuBaeT, MpUHUMAET PEIIEHUS O COTJIACOBAHWU M COBMECTHO C
apxuBoM  anmapara  CoBera  JAeMyTaroB,  OCYILIECTBISIIOUIMM  XpaHEHHE,
KOMILJIEKTOBAHHE, YYET W MCIOJb30BAHUE APXHUBHBIX TOKYMEHTOB, OOECIEYHBAET
MIPE/ICTABIICHUE:

2.3.1. Ha ytBepxaenue LIDIIK ['maBapxuBa MOCKBEI, a 3aTeM Ha YTBEPKACHHE
pykoBoautento anmnapara CoBera 1enyTaToB:

a) Onucel Jes MOCTOSIHHOTO XPaHEHUs yIPaBICHYECKOU TOKYMEHTAIUH.

2.3.2. Ha cornacoBanme IIOIIK I'nmaBapxmBa MOCKBBI, a 3aTeM Ha
YTBEpKJECHUE pyKoBoauTeNMO annapata CoBeTa AenyTaToB:

a) OIKCEN AeJ MO0 JUYHOMY COCTaBY;

0) HoMeHKJIaTyphI jen annapaTta CoBeTa IemyTaToB,;

B) aKTOB O HEHCIIPABUMBIX MTOBPEXKICHUIX aPXUBHBIX JOKYMEHTOB;

') aKkTOB 00 yTpaTe TOKYMEHTOB.

2.3.3. Ha paccmotpenue [[DI1IK I'maBapxuBa MOCKBBHI:

a) TMNpelIoKeHUH 00 yCTaHOBIEHUU (M3MEHEHHMHM) CPOKOB XpaHEHHUS
JOKYMEHTOB, HE TMPEIyCMOTPEHHBIX (MPEIyCMOTPEHHBIX) TMEPEUHSIMHU THUIIOBBIX
apXMBHBIX JIOKYMEHTOB, a TaKXXe IEPEeYHSIMHU JOKYMEHTOB, OOpa3yloIIUXCsS B
npolecce AeATeNbHOCTH (eliepanbHbIX OpPraHoB TOCYJApCTBEHHOM BIACTH, MHBIX
rocyJapcTBeHHbIX opraHoB Poccuiickoit ®enepanuu ¥ MOABEJOMCTBEHHBIX WM
OpraHu3allMii, C yKa3aHUEM CPOKOB UX XPAHEHHUs, C MOCIEAYIOIIUM MpPe/ICTABICHUEM
ux Ha cornacoBanue [IDTIK npu Pocapxuse;
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0) IPOEKTOB METOAUYECKMX JTOKyMEHTOB amnmnapara CoBeTa J€myTaToB IO
JEJIOIPOU3BOACTBY U aPXHUBHOMY JIEIY;

B) IPYTUX BOMPOCOB, Bxoasmux B komrerenuio [[IIK I'maBapxuBa MOCKBHI.

2.3.4. Ha yrtBepxnaeHue pykoBoauTento ammapata CoBeTta aemyTatoB 0e3
paccmotpenus LIDIIK I'maBapxuBa MOCKBBI:

a) onuceil 1en BpeMeHHbIX (cBbliiie 10 JeT) CpOKOB XpaHEHUS;

0) aKTOB O BBIJCJIEHUUM K YHHUUYTOXKEHHUIO TOKYMEHTOB, HE MOMJIEKAILIUX
XPaHEHHUIO.

2.4. CoBMECTHO C MyHHUIMNAJIbHBIM CIIyXalllUM, OTBETCTBEHHBIM 32 BEICHUE
apxuBa, CIy>X00i [elonpou3BOJACTBA M KaJpOBOW CIyX OOH OpraHusyer mis
paboTHuKOB amnmapata CoBera JAEMyTaTOB KOHCYJIbTALlMM IO BOMIpocam paboThl C
JOKYMEHTaMH, OKa3bIBAET UM METOJAMYECKYIO MOMOIlb, YYaCTBYET B MOJTOTOBKE U
MIPOBEICHUH MEPONPUITHI MO MOBBIIICHUIO UX KBATU(PUKALINH.

3. [IpaBa DK

OK unmeer npaso:

3.1. laBaTh peKOMEHIAIMU CTPYKTYPHBIM TMOJPA3ACICHUSIM U OTIACIHHBIM
paboTHukam annapara CoBeTa JEMyTaToB MO BOIpOcaM pa3padOTKH HOMEHKIIATYPbI
nei, (GOpMUPOBAaHUS JIEN B JI€JIONPOU3BOJICTBE, SKCIEPTU3bI IIEHHOCTH JTOKYMEHTOB,
PO3BICKAa HENOCTAIOIIMX JI€J IOCTOSIHHOTO CpPOKa XPAaHEHWs U Jel 10 JINYHOMY
COCTaBy, YINOpSJIOUYEHUs U OQOPMIICHHS JOKYMEHTOB JJsi IepeJaud B apXuB
anmapara CoBeTa JemyTaToB.

3.2. 3anpammBaTh Y pyKOBOAUTENEH CTPYKTYPHBIX MOAPA3ICICHUM:

a) MNHCbMEHHblE OOBSCHEHUS O NpPUYMHAX YTpaThl, TMOPYU  WJIHU
HECAaHKIIMOHUPOBAHHOTO YHUYTOXEHUS TOKYMEHTOB IOCTOSSHHOIO M BPEMEHHBIX
(cBpiire 10 1€T) CpOKOB XpaHEHHUs, B TOM YHCIIE€ JOKYMEHTOB I10 JIMYHOMY COCTaBY;

0) NpenyoKEeHUsS W 3aKIIOYEHHUs, HEOOXOIMUMBIE IJISi OINpPEACNIEHHUS CPOKOB
XpaHEHHsI IOKYMEHTOB.

3.3. 3acimymmBaTh Ha CBOUX 3aCEHaHMUSIX PYKOBOAMTENECH CTPYKTYpPHBIX
MO/Ipa3/iesIeHui 0 X0J€ MOJArOTOBKM JOKYMEHTOB K IEpeaaue Ha XpaHEHHE B apXHB
annapata CoBera JenyTaToB, 00 YCIOBHUSIX XpaHEHUS M 00€CTeUeHHs] COXPAaHHOCTH
JOKYMEHTOB, B TOM 4HciIe ApPXHUBHOTO (oHIa MOCKBBI, O NPUYMHAX YTPATHI
JOKyMEHTOB.

3.4. Ilpurnamates Ha 3acenanusi DK B KauecTBe KOHCYJIbTAHTOB M HKCIEPTOB
Mpe/ICTaBUTENEeH apXUBHBIX, HAYYHBIX, OOIIECTBEHHBIX U UHBIX OpraHU3aIHil.

3.5. He mnpunHuMate K pPacCMOTPEHHIO M BO3BpallaTh Ha JT0padOTKY
JOKYMEHTBI, MOJATOTOBJIEHHBIE C HApPYIIEHHEM IPAaBWJI OpPraHU3ALHUHU XPAHECHMS,
KOMIUJIEKTOBAHUSI, yde€Ta W MCIHOJIb30BaHUSl JOKYMEHTOB ApXHBHOro (oHzaa
Poccuiickonn ®enepanyu ¥ APYTUX ApXUBHBIX JOKYMEHTOB B TOCYIAPCTBEHHBIX
opraHax, OpraHax MECTHOTO CAaMOYIIPaBJICHUS U OPraHU3aLUsX.

3.6. UndopmupoBath pykoBoACTBO anmnapara CoBeTa JEMyTaToOB IO BOMPOCaM,
OTHOCAIUMCSA K KoMIieTeHnu DK.



4. Opranusanus padorsl JK

4.1. DK B cBoeit padote B3aumozeiictyer ¢ LIDIIK ['maBapxuBa MockBbl, a
takke ¢ I'BY «III'A MOCKBBI».

4.2. Bompocsl, oTHOcsumecss K komnereHimu OK, paccMarpuBaroTcsi Ha ee
3acelaHusIX, KOTOpbIe MPOBOISATCS MO Mepe Heobxoaumoctu. Bee 3acemanuss DK
POTOKOIUPYIOTCS.

4.3. 3acenanue DK U NpUHATHIE PEIICHUS CYUTAIOTCS IPABOMOYHBIMHU, €CJIA Ha
3aCceIaHuH MPUCYTCTBYET 00Jiee MOJIOBUHBI €€ COCTaBA.

4.4, Pemienus DK npuHUMAIOTCA MO KaXJO0MY BOIPOCY (JOKYMEHTY) OTAEIBHO
OOJIBIIMHCTBOM TOJIOCOB MPUCYTCTBYIOIIMX HAa 3aceJaHUM 4YICHOB KoMuccuu. [lpum
pa3JieJIeHUH TOJI0COB MOPOBHY pEeIlIEHHE TPUHUMAET npecenarens JK.

[IpaBo pemaromero rosoca UMET TOAbKO wieHbl OK. IlpurnameHusie
KOHCYJBTaHTBI U AKCIIEPTHI UMEIOT MPABO COBELIATENBHOTO r0JIOCA.

4.5. Bepenue penonpousBoAcTBa OK, XpaHEHHWE U HCIOJb30BAHUE €€
JOKYMEHTOB, OTBETCTBEHHOCTh 3a HMX COXPAaHHOCTb, a TakKXKe KOHTPOJb 3a
UCIIOJTHEHUEM MPUHSTHIX PEUICHUI BO3/IaratoTcsa Ha cekperaps OK.

CorunacoBaHo

IIporokoa IK anmapara
Cogera genyraron
MYHUIMIIAJIBHOTO OKpYra
OpexoBo-bopucoso IO:xxHoe
ot 31 uroas 2019 roga Ne 2



IIpunoxenne 3

K pacnopsikennio annapara Cosera
AemyTATOB MYHHUIIMINAJBLHOTO OKpYyra
OpexoBo-bopucoso I0:xHoe

ot 19.09.2019 Ne 02-01-03-12

IlepconanbHbIN cOCTAB
JKcnepTHOI koMuccum annapara CoBera 1enyraToB MyYHUIIUNIAJIBLHOTO OKPYra
OpexoBo-bopucoso IO:xxHoe

IIpencenaresib KOMUCCHHA

PykoBonurens annaparta CoBeTa 1emyTaToB bemsesckunt 1.A.
MYHULIMIATBHOTO OKpYTa

OpexoBo-bopucoro FOxHoe

YjieHbI KOMUCCHH

IOpuckoHCYyIbT-COBETHHK anmapara CanbiueB B.A.
CoBera aenyTaToB MyHULIMIIAIIBHOTO OKPYTa

OpexoBo-bopucoso FOxHoe

Cekperapb KOMHCCUH

CoBeTHHK MO OpraHU3allMOHHON padoTe anmapara Mypuukosa T.II.
CoBerta aenyTaToB MyHUIIMIIAIBHOTO OKkpyra OpexoBo-

Bopucoso IOxHoe



